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GENERAL SCHOOL INFORMATION
Welcome
Dear Parents/Carers
We extend a warm welcome to your family and hope that your time spent with us will be a positive
learning experience.
Charleston School stands in an attractive setting in the heart of a growing community.
The school is resourced to ensure we deliver a quality curriculum in a bright and motivating
environment, meeting the needs of all.
We look forward to building a positive relationship between home and school, so that all children
feel happy and secure. Please do contact the school to seek an appointment if you wish to discuss
anything.
This prospectus aims to provide you with information which will help you gain insight into the life of
our school. It will not answer all the questions you might have, but we hope you will find the
contents useful.
We look forward to working in partnership with you and ensuring that your child receives the fullest
benefit from his or her time at Charleston.
Yours sincerely

Michael Middleton
Acting Head Teacher

School Contact Details
Charleston School
Charleston Road
Cove
Aberdeen
AB12 3FH
Tel: 01224 249349
e mail: charleston@aberdeencity.gov.uk
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General Information

Charleston School is a non-denominational school located in Cove Bay, an area to the south of
Aberdeen City. Opened in 1999, the school is situated in the private, residential area of Charleston
and boasts a range of facilities.
Using an innovative design, the interior is open-plan having been built with the modern curriculum
in mind. The school has been built to a Y-shaped design with 2 teaching wings containing a total of
10 class areas. Each pair of classes shares a south-facing, bay windowed recess containing 2 sink
units. We also have 3 classrooms based in temporary accommodation at the rear of the main
building. The design throughout the school is light and airy. At present there are 10 classes catering
for the needs of approximately 250 children from Primary 1 to Primary 7. A further 60 children, can
be accommodated in our purpose-built nursery.
A general purpose hall serves as a gym and dining hall, and can accommodate a stage for concerts
and performances. Separate changing rooms exist for boys and girls.
We are fortunate to have the benefits of a well equipped music room and a general purpose room
with cooking and food preparation facilities. Children are able to enjoy a selection of fiction and nonfiction books from our school library.
Our spacious playground features attractive areas of grass and shrubs and is completely enclosed
with colourful fencing at the front. Thanks to our committed Parent Council Fundraisers, we have
been able to extend the range of low level play equipment. We also provide a wide range of small
equipment and loose materials to encourage constructive play within a secure environment. In 2015
we successfully bid for a grant from The Lottery Fund and we were able to purchase and install a
new activity centre for the playground.

School Hours
Nursery
Morning Session 8.30am—11.40am
Afternoon Session 12.20pm—3.30pm

School Hours
Warning bells ring at 8.55am
9.00 - 12:00 or 12:15 pm
1.00 or 1:15 pm - 3.15 pm
Lunchtimes are an hour and are staggered. Classes either attend lunch at 12:00 or 12:15.
The children also have a morning interval at: 10.30 am—10.45 am
Any variations in school hours will be shared in writing, providing as much notice as possible.
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School Building Plan
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Attendance
For the safety of all children we ask that parents notify the school of their child’s absence by 9am on
the first day of absence.
This may be done by:
1. Phone call to school (01224 249349)
2. Text message to Groupcall system (07860030710)
3. Message by sibling or adult friend (note or oral)
4. e mail charleston@aberdeencity.gov.uk
If the school has received no communication by 9.30am, every effort will be made to contact
parents. Should your child’s absence extend beyond the length of time initially intimated, parents
must re-contact the school as above.
If for any reason (eg dental, doctor appointment) your child has to leave during school hours please
notify the school in advance. For the child’s own safety a known adult must collect the child from the
front office.
In accordance with council policy we would be grateful if families could enjoy their holidays out-with
term time. In very exceptional circumstances the Authority can authorise an absence of up to 10
days should this be absolutely necessary. On such occasions no formal schoolwork will be issued, but
a holiday diary may be kept if appropriate.

Emergency Closures
In the event of an emergency such as adverse weather, power cut or water failure, it may be
necessary to close the school. Hopefully, these occasions will be few and far between, but
nevertheless it is essential to have in place a set of procedures in relation to emergency situations.
Extreme adverse weather overnight may result in conditions which are unsafe for children and their
families travelling to school. The safety of pupils is paramount and therefore in such cases the Head
Teacher may decide to close the school.
We will always alert all parents of any closures using Groupcall.
If there has been a heavy fall of snow or other adverse conditions prevail and you have not had a
text you should assume the school is remaining open. Northsound Radio (96.9 FM) lists the names of
all schools that are closed, read out in alphabetical order. Any cancellations affecting school
transport will also be broadcast on Northsound. All school closures are also recorded on the
Aberdeen City Council Website at:
https://www.aberdeencity.gov.uk/services/education-and-childcare/school-closures-andtransport-disruptions
We ask that you try not to call the school directly as the lines need to remain free to allow staff to
update the management team of their prevailing travel situation.
We thank you for your co operation in this matter.
If parents decide not to send their child to school because of adverse weather, we ask that they text
us on our Groupcall number 07860030710, and on the child’s return, send in a brief letter of
explanation
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If an emergency situation occurs during the school day, we will contact you by telephone or
Groupcall. Except in the case of an emergency evacuation, as described previously, no children will
be allowed to leave the school until we have managed to inform parents or the named emergency
contact. It is therefore vitally important that parents inform the school of any change regarding
telephone numbers or emergency contacts. It is also important that every child has at least one
emergency contact who lives within walking distance of the school. So that young children do not
become distressed, we ask parents to ensure that their children know exactly where they have to go
in the event of an emergency.
For any occasion where children are to be sent home, we will request that they are collected from
school by their parent or emergency contact. At times like these we clearly need access to our phone
lines. Once again it is very important, therefore, that parents do not phone the school thereby
jamming the lines of communication; please keep checking the Aberdeen City Council website
(School Closures page). We also ask that, where applicable, emergency contacts inform the
children’s parents of the situation.
In the unlikely event of an extreme emergency such as a gas leak or fire, it would be necessary to
evacuate the premises immediately. All our pupils would then be “walked” to Loirston School where
the foregoing telephone procedures would be carried out.
Although these occasions are unlikely to happen very often the most important message for any
emergency is that our lines of communications do not become jammed. In bad weather, closures are
announced by Groupcall, on Northsound Radio and on the Aberdeen City Council’s website.
Groupcall will be used to inform you by text as quickly as possible.

Permissions, Admission Forms And Data Protection
Upon joining the school, parental permission is requested to:
- Allow your child computer and internet access and make you aware of the school’s
Acceptable User’s Policy (also found on the school website)
- Use photos of your child’s work or themselves to show good practice and to celebrate
achievements on school displays and on the school website/Twitter.
- Allow your child to take part in local outdoor learning experiences in line with ACC Visits
Policy
Complete food allergy forms prior to starting use of the online school dinner booking system
through AAC Accord department.
When your child starts a new school you will be asked to provide information about them on an
admission form. The admission form includes a data protection statement which is in line with local
and national standards and guidelines
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Enrolment
The school specific information should also be read in conjunction with ’Enrolling Your Child in
School, in ‘A Guide to Education and Children’s Services 2018/2019’.
Early Learning and Childcare for 3 to 5 year olds (nursery class)
Enrolment for nursery takes place annually in January and February. A child may start nursery in the
school term after his/her third birthday. The authority advert in the local newspaper will notify
parents that applications will be taken throughout January although late applications are accepted.
Parents should contact the school to complete application forms, taking their child’s birth certificate
and proof of address with them. Places are allocated in line with the authority policy and a waiting
list is kept for unsuccessful applicants.
Primary and Secondary zone
All schools in Aberdeen serve a local ‘zone’. Parents are advised that they should always check the
zone in which their existing or proposed address lies. This can be obtained from School Placements,
Education and Children’s Services, Business Hub 13, Level 2 North, Marischal College, Aberdeen,
AB10 1AB tel 01224 522753. Parents should make a placing request if they wish their child to attend
a school out with the zone in which they live. Placing requests are available on the council website
www.aberdeencity.gov.uk.
Completed
forms
can
be
returned
by
email
to
schoolplacings@aberdeencity.gov.uk
Primary 1
Children who will reach their fifth birthday on or before the last day of February are accepted for
Primary 1 in the following August. Parents should enrol their children in the appropriate week in
January (see local press) or any time thereafter. In January the Authority places an advert in the
local newspaper to give notification of the enrolment week. Parents should then apply for places
online via the Aberdeen City Council website, the application process requires submission of the
child’s birth certificate and proof of address. Applications must be completed online now as there is
no paper equivalent.
All other classes
Pupils can be accepted for all other classes at any time throughout the year, whether or not they live
within the catchment area of the school, provided there is a place available at that stage. Those not
resident in the catchment area, must complete an out-of-zone placing request. As with P1
applications parents should then apply for places online via the Aberdeen City Council website, the
application process requires submission of the child’s birth certificate and proof of address.
Applications must be completed online now as there is no paper equivalent.
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Induction and Transition
We take great care to make the transitions from nursery to primary, from stage to stage in primary
and from P7 to secondary as seamless and as positive an experience for all as possible.
Starting nursery and nursery to primary 1 (P1)
During the summer term there are induction meetings for parents of new nursery and P1 pupils. At
these meetings parents will hear about the curriculum and the staggered starting processes, meet
staff and other parents and have a look round classrooms. In addition there is a fun morning when
children starting P1 can spend time in class with their parents and teacher. During the summer term
school staff will spend some time in the nursery to get to know the children moving into P1 and the
pre school nursery pupils will visit other areas of the school such as the playground. For children not
at our school nursery, the Depute Head Teacher plans visits to city nurseries to meet the child in
their current setting, and speak with the staff there to share transition information.
Primary 7 to S1
On leaving Charleston Primary School in primary 7 most children transfer on to Lochside Academy:
Lochside Academy
Wellington Circle
Altens
Aberdeen AB12 3JH
Tel; 01224 642299
Email: LochsideAcademy@aberdeencity.gov.uk
Head Teacher Mr N Hendry
Parents should note that attendance at Charleston Primary School does not guarantee admission to
Lochside Academy for those who do not reside in the catchment area. Out of zone children are
required to make a placing request through www.aberdeencity.gov.uk
Throughout the year we liaise closely with Lochside staff and in the summer term several members
of staff from secondary schools come to talk to P7 and the P7 pupils attend a two day transition visit.
All P7 pupils have the opportunity to attend transition events at whichever secondary school they
will be moving to. All secondary schools provide a range of transition and information events for
children and families.
Between classes at each primary stage
Prior to moving onto a new year group class teachers meet to share and pass on relevant learning
and personal and social information on each child. Records, assessments, reports and samples of
work are passed on to ensure continuity in the child’s learning. At the start of the school year there
is an open morning for parents to visit their child’s new classroom and meet the new teacher
informally, prior to the parents’ evening consultations usually held in October.

School Holidays
Details of Term/Holiday/InService Days are sent home in the regular newsletters and also appear on
the council and school website. www.aberdeencity.gov.uk
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Parking
At certain times of the day the area at the front of the school can become extremely congested
with traffic. Our children’s safety is of paramount importance and we therefore seek your cooperation in keeping this area as safe as we possibly can.
You can help us in the following ways: Make sure your child is aware of and uses the Green Cross Code.
 Drive slowly in the vicinity of the school.
 Take extra care when manoeuvring your car.
 Encourage your child to wear reflective armbands.
 Remind your child not to cross through the car parking area.
 Do not park on or near the yellow zig-zag lines outside the school gates or in the bus
parking zone.

School Crossing Patrol
At present the times for the school crossing patrol are as follows:8.30 am— 9.20 am and 3.00pm—3.30 pm
Charleston pupils are very lucky to have two excellent crossing patrollers, one on Cove Road and
one on Charleston Road. However, the Road Safety Officer Association Guidelines state that even
where a School Crossing Patrol is provided, “the responsibility for ensuring the safety of children
travelling to and from school is, and must remain, a parental one”.
Very occasionally, usually due to illness, the crossing patrol service may be withdrawn at short
notice. On such occasions we will always do our best to inform all pupils and yourselves by
Groupcall.

Transport
The Education Authority provides free school transport for any family living more than 2 miles
from his/her catchment area school. Transport will also be provided for children living less than 2
miles from his/her catchment area school, but who have no access to a transport service or an
available, safe walking route. Certain medical conditions may also qualify a pupil to receive free
transport.
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Interval/Lunchbreak
Under the watchful eyes of our Pupil Support Assistants, children at Charleston are able to enjoy the
social interactions and health benefits of playing together. Warm, sunny days in Cove are few and
far between, so suitable clothing should be worn to allow the children to enjoy themselves! Dressed
in their gloves, scarves, thick coats and wellies, they love nothing better than building a snowman
with their friends—and then dressing him up!! In very wet conditions, however, children will be
cared for inside. On such days, if your child goes home for lunch it would be most helpful if they
could return just in time for the afternoon session.
The safety of our children is vital and therefore it is essential that the school gates remain closed at
all times. Staff, children and parents have a responsibility to ensure this procedure is closely
followed. We would also be grateful if parents could assist us in ensuring their children know they
are to remain in the playground during interval and lunchtime.
As well as our Pupil Support Assistants a ‘buddy system’ operates between older and younger
children, encouraging friendships amongst children of all age groups. A small group of P7 peer
mentors is also available to provide support. We also have agreed playground expectations which
children are asked to adhere to as this reflects the positive ethos central to Charleston.

Uniform
We strongly recommend that our pupils wear the school uniform.
The school colours are blue and green in keeping with the colours of the school’s two wings.
Navy school sweatshirts, cardigans, hooded sweatshirts and white polo shirts, all embroidered with
the school badge, are available online from Tesco Direct website. Skirts, pinafores and trousers may
be dark grey/charcoal or navy. Ties, gym bags and homework bags can all be purchased from the
school office along with reversible, waterproof jackets (limited stock).
Ties - £3
Book Bags - £5
Gym Bag - £4
Jackets (with school badge) £20 (limited stock)
For PE, children should wear plain navy/black shorts, white T-shirt or polo shirt, white socks and
black gym shoes. (Gym shoes need to be kept in school for everyday use.) The wearing of football
colours for PE is strongly discouraged.
To avoid any unnecessary loss, we strongly urge that all items of clothing, including gym shoes,
jackets, hats etc are clearly marked with your child’s name.
School Equipment
It is helpful if all children come equipped with a pencil case, some pencils, coloured pencils, pens, a
rubber, ruler and sharpener. Older children often also have glue stick in their pencil case. However,
all classes have all the above mentioned items available for all children in their classroom. All
children need a school bag in which to carry homework, reading books and possibly a morning snack
and lunchbox.

Clothing Grants
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The Authority can, in some circumstances, make a grant towards the cost of clothing and footwear
for children to attend school. Further information and application forms may be obtained from the
school office, Marishall College or from the Community Education Centre based at Loirston School.
School Meals
Meals are currently priced at £2.10. Some families on low income may be entitled to free school
meals. If you would like information about this please contact the school office or Marischall
College. All children in primaries 1, 2 and 3 are entitled to a free school meal under the Scottish
Government’s initiative. Any general enquiries regarding the content of school meals should be
addressed to Gail Andrew on 01224 249271.
We now operate a cashless system within school whereby parents upload money onto their child’s
Accord card. Further information on this scheme is available by emailing:
accordhelp@accordaberdeen.co.uk or by calling 030000 200293.
Children are of course welcome to bring their own packed lunch which they can eat with their
friends in the dining room. We would be grateful if parents could ensure that all packed lunch boxes
are clearly named on the outside of the container.

Mobile Technology and Mobile Phones
We prefer children not to bring mobile phones to school as we cannot guarantee their safe keeping.
If you feel your child needs to have a mobile phone in school it must be switched off during school
time and be kept in the school office or in a box by the class teacher. All children are reminded
annually of the school’s Acceptable Users Policy which refers to safe use of any form of mobile
technology in school.

Lost Property
To avoid confusion, particularly with younger children, we would be grateful if parents could
ensure that all items of clothing and footwear are clearly labelled. Any item, which is not named,
will be kept until the last week of term when all lost property will be displayed. After this, a small
selection of unclaimed items will be kept for the use of pupils in case of accidents. All other items
will then be recycled.

First Class Out Of School Club
Many of our children attend a local out of school club which is situated in Loirston Community
Annexe. Children are dropped off and picked up at the beginning and end of the day from school.
To make enquiries about availability and costs please contact them directly on: 0752585462
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Security
We very much welcome parents and other visitors at Charleston. However, as I am sure you will
appreciate, the security of our children must be given priority at all times. We are fortunate to be
equipped with a secure door entry system, and 24 hour CCTV is in operation around the school
perimeter, providing a good measure of security for our pupils. The fencing surrounding the
playground provides further security.
However we can never let ourselves become complacent regarding children’s safety and we
therefore seek your co-operation in adhering to the following procedures:  Parents and visitors should enter the school by the main door only. (The only exception is of
course for our nursery parents who have a separate entrance directly into the nursery. This
door is only open at registration and going home times). Parents should not, unless welcomed
in by a member of staff, enter by the pupil entrances at the rear of the school.
 All parents and visitors must sign in and wear a visitor’s pass during their time in the school.
 Parents who wish to make an appointment to see their child’s teacher or who wish to leave a
message, are welcome to do so at the office.
 If no one is available in the office please press one of the buttons on the wall beside the janitor’
s window and a member of staff will attend to you as soon possible.
 Please inform us immediately of any worries you might have about unknown or suspect
strangers in the school environment.
 Nursery parents who arrive after their doors have been locked should make your way to the
school office where a member of staff can let you into school. .
We regularly discuss “Stranger Danger” with all our pupils and would be grateful if you could
reinforce this important message at home.
Thank you for your co-operation in helping make Charleston a safe place for all our children and
staff.
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CURRICULUM INFORMATION
Vision
At Charleston School, we are a centre of learning which offers nurturing, relevant learning
opportunities for all, strengthens the resilience of all and celebrates aspiration, ambition and
innovation with all in our community.

Values
This year we consulted pupils, parents and staff to decide on the values which we feel should drive
our learning community. The House Captains decided on an animal character for each value and we
had a school wide competition to design each one.

#
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Aims
We aim to develop a learning environment where:


We uphold the rights of the child and show respect and kindness to each other.



We understand and celebrate our similarities and differences to ensure everyone feels
part of the school community.



We are open and honest about our successes and mistakes. We have a strong set of
moral principles and our actions are based on these.



Learners are encouraged to use their imagination and to think outside the box.



Learners are given opportunities to develop skills relevant to the future workforce.

We aim to help all pupils to become lifelong learners who:


Understand that learning and life is not always easy and that mistakes and failures are an
important part of learning.



Who set high standards for themselves and work hard to achieve goals.



Who approach learning with a growth mindset and use their resilience to 'bounce back' when
things are tough.



Are eager learners who are encouraged to instigate, investigate and question new learning.

We aim to collaborate, participate and lead together by:


Providing opportunities for all children to take part in decision making, planning and leading
their own learning.



Forming supportive partnerships between pupils, staff, parents/carers, other agencies and
the wider community to which focus on helping children to meet their full potential.



Engage in ongoing self-evaluation with all stakeholders to continually improve our learning
community.
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Rights Respecting School Charter
As a Rights Respecting School we work to promote and realise children's right. The Rights
Respecting School Charter helps adults and children within our community work towards this goal
together.

Article 3
Adults should do what is best and fair for
children.
Article 12
We have the right to an opinion and for our
thoughts to be listened to and taken seriously.
Article 15
We have the right to be with friends and to
join or set up clubs, as long as this does not
stop others from enjoying their rights.
Article 19
We have the right to be safe.
Article 28
We have the right to an education.
Article 31
We have the right to relax and play.
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The Curriculum
Curriculum for Excellence provides a framework which aims to improve the learning, attainment and
achievement of all young people in Scotland. It is not only about examinations but is also about
preparing children and young people aged 3-18 with necessary skills for learning, work and life.
Curriculum for Excellence is about preparing all children to become:
· Confident Individuals
· Successful Learners
· Responsible Citizens
· Effective Contributors
Curriculum for Excellence is not a single document. It provides the framework to young people’s
learning so that they can develop in all of the four areas mentioned above. It focuses on planned
experiences and outcomes and allows the curriculum to remain under review and be updated as
required.
Curriculum for Excellence is designed to improve the learning, attainment and achievement of young
people in Scotland. It is also about ensuring that pupils achieve on a broad front, not just in terms of
examinations. It is important to ensure that children and young people are acquiring the full range of
skills and abilities relevant to growing, living and working in the contemporary world. They will enjoy
greater choice and opportunity to help them realise their individual talents. It is based on the best
existing practice in Scottish education.
Learning takes place through a wide range of planned experiences and activities which are designed
to achieve specific outcomes. These are provided for all 8 Curriculum areas.
Learning experiences should provide both challenge and enjoyment. Children should be active in
their learning and have opportunities to develop and demonstrate creativity.
There should also be scope for children and young people to learn and develop in a variety of
different ways. There should also be opportunities for personal choice as children move through
their school career.
Links from one aspect of learning to another as well as links with experiences and learning taking
place at home are a key feature. It is important for schools and parents to work closely to help
bridge the links between home and school.
The Curriculum Areas
The curriculum has been organised into 8 areas.
 Health and wellbeing
 Languages
 Mathematics
 Sciences
 Social studies
 Expressive arts
 Technologies
 Religious and moral education.
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What does CfE look like at Charleston?
To ensure we provide challenge and enjoyment for all our pupils, we maintain a focus on active
learning approaches.
“I hear and I forget, I see and I remember, I do and I understand.”
Active learning includes planned purposeful play, investigations using events and life experiences
and regular opportunities for focused learning and teaching.
This may mean that you will see less written evidence in jotters and worksheets, as learning will
often take place through activities that involve investigation, exploration, imagination, creativity and
collaboration. Through continued use of formative assessment strategies and ongoing reflection,
children will have increased ownership of their learning. There will be regular opportunities for
children to share their learning with others and to choose how they do this. Children will regularly
work in groups or teams, promoting the development of skills for learning, work and life ie
teamwork, problem solving, thinking skills and communication.
Contexts for learning will often draw together a number of curricular areas, helping children to make
links between subjects and to real life, encouraging the transfer of important skills. As always
meaningful links between home and school remain a priority at Charleston.
Curriculum for Excellence gives a new focus to literacy across learning. Literacy has been defined
within Curriculum for Excellence as “the set of skills which allows an individual to engage fully in
society and learning through the different forms of language, and the range of texts, which society
finds useful”. In the 21st century literacy involves a wide variety of texts including web pages, films,
blogs and graphs as well as printed texts.
For further information look at:
http://www.educationscotland.gov.uk/

Literacy and English
The literacy and English framework has three elements:
 Listening and talking
 Reading
 Writing
Literacy is important in all areas of learning. Being able to read and write accurately, to listen
carefully and to talk clearly about ideas will increase the opportunities for young people in all
aspects of life and will allow them to participate fully in learning and later in work experience.
Parents play a crucial role in helping children to develop literacy skills from an early age. They
contribute to this by reading to their children every day, learning nursery rhymes together and
using normal events in life to help children learn about the world around them, for example by
pointing out signs. Parents can contribute further to their children’s learning by encouraging
children to talk about their thoughts and ideas and about how they are feeling.
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Numeracy and Maths







Numeracy
In Numeracy children and young people will learn through active learning and purposeful play.
They will develop problem solving capabilities through:
Calculating mentally
Explaining their thinking
Applying skills and knowledge in relevant contexts
Using technology in appropriate and effective ways
Collaborating and learning independently
Children are learning all the time through what they see, hear and do. Parents are the first
teachers in their child’s learning and have a key role to play in developing skills as children move
through their education. They can do this for example by finding opportunities to practice
numeracy skills and by listening and providing feedback as children explain their thinking.
Numeracy skills can be developed outside school in many ways including:







Learning a range of skills through participating in clubs and activities, sports or fitness centres
Weighing and timing for example in cooking and baking, estimating and measuring quantities in
DIY
Understanding and working with time, using timetables and calendars, working out costs and
rates eg hiring goods at an hourly rate.
Using money and budgeting pocket money or wages.
Using the information gathered from reading newspapers, using the internet and watching TV to
draw conclusions and make choices that involve numbers

Health and Wellbeing
Health and Wellbeing
Curriculum for Excellence gives a new focus to Health and Wellbeing and it is now integrated
throughout the curriculum. The aim is to develop young people as successful and responsible
citizens.
Children and young people who feel cared for and valued are much more likely to be happy and do
well in life. Children who know themselves well and have self-respect are more likely to be resilient
and strong, cope with change and challenges in life, and make good choices. We want all children
and young people to feel safe and secure and be able to work in a supportive environment that
promotes respect.
What does Health and Wellbeing cover and what will young people learn?
1. Mental, emotional, social and physical wellbeing
2. Planning choices and changes
3. Physical education, physical activity and sport
4. Food and Health
5. Substance misuse
6. Relationships, sexual health and parenthood
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Check-Ins are a regular feature in all classes providing a regular opportunity for children to share
their thoughts and feelings.
Physical Education is part of our Health and Wellbeing programme and, in line with national
policy, we ensure every child receives two hours of PE per week.
We continuously promote healthy eating at all times.
Drugs Education will be addressed through the Health and Wellbeing element of the curriculum.
A large percentage of Drugs Education is resourced by the Police Box and is delivered by our
Police Liaison Officer.

Interdisciplinary Learning
Interdisciplinary Learning (IDL) provides relevant, challenging and enjoyable learning experiences
for all our learners. It usually takes the form of a themed topic of project which is planned around
3 or more curriculum areas. Depending on the context, a topic may last anything from one week
to 8 weeks. Experiences in IDL provide learners with opportunities to gain knowledge and also
importantly to transfer and further develop their skills across learning.

Technologies
There are few areas of life, at home and in work, where new technology has not made an impact.
The importance of ICT therefore cannot be overestimated. The ICT curriculum is aimed at developing
knowledge and skills related to information processing and electronic communications including the
internet, e-mail and video conferencing. ICT is also one of the most potentially powerful learning
tools available and can support teaching across all areas of the curriculum. We have a range of
programs in school used for this purpose. We also have a series of internet safety inputs for pupils,
often delivered by our Police Liaison Officer.
Technologies also includes subjects such as craft, design, engineering and graphics.

Supporting Learners
Our Support for Learning teacher and Pupil Support Assistants work along with the class teachers, to
provide additional support and challenge for pupils. This will usually involve working with individuals
or small groups to improve and extend basic skills in language and number or socially. We also have
access to an Educational Psychologist who provides support for children where learning and/or
behaviour is causing concern. Our Educational Psychologist works collaboratively with teachers,
parents , carers and children to plan intervention and strategies which will support the learner. This
may involve engaging the support of other agencies including Speech and Language Therapists,
Occupational Therapists and Mental Health Workers.
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Levels of support within the staged intervention framework are categorised as follows:
 Universal Support is the support delivered by the class teacher through effective
differentiation. When appropriate the class teacher will be guided by other professionals in
school with particular expertise.
 Targeted Support is the support delivered by the class teacher and other school staff. When
appropriate, support will be provided by support services across Education and Children’s
Service and will be planned for through the development of a Child’s Plan.
 Specialist / Multiagency support is the support delivered by the school and others, which is
likely to be highly individualised. Support will be planned and coordinated through the
development of a Child’s Plan that may be multi-agency in nature.
Support given may be short term or longer term, but will be reviewed on a regular basis to make
sure your child is making good progress.

Pupil Leadership
Pupil participation and leadership are a high priority at Charleston and so we welcome and value our
pupils’ involvement as leaders in our school community. To encourage greater pupil involvement we
have Pupil Participation Groups which include:

ECO School
We are an ECO School. We develop whole school Eco activities and initiatives in themes such as
recycling, litter, health and wellbeing, school travel, school grounds, water and energy. Charleston
has an ECO group which includes pupils and teachers. The ECO Group has an action plan which
details ways in which the school continues to become increasingly ECO friendly. Every member of
the school community is involved in the Eco activities and decision making throughout school.

Health Promoting School
We encourage the children to bring healthy snacks to school. We especially focus on encouraging
this on ‘Wellbeing Wednesdays’
Everyone is encouraged to try to walk or travel actively (cycle or scooter) at least part of the way to
school every day.
It is our policy not to give out gifts of sweets, birthday cakes etc. because, in addition to our
promotion of healthy eating, we have many children with food allergies.
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Rights Respecting Schools
Charleston School is a Rights Respecting School and has achieved UNICEF’s Level One award. We are
committed to teaching, valuing, promoting and respecting the rights of the child.
UNICEF is the world’s leading organisation working for children and their rights. In 1989,
governments worldwide promised all children the same rights by adopting the United Nations
Convention on the Rights of the Child (UN CRC). These rights are based on what a child needs to
survive, grow, participate and fulfil their potential.
The Rights Respecting Schools Award seeks to put the Convention on the Rights of the Child at the
heart of a schools’ ethos and culture, and recognises schools that teach, respect, promote and
protect children’s rights. All schools in Aberdeen City are expected to develop ways to raise
awareness of children’s rights and increase pupil participation across the curriculum. The passing of
the Children and Young People’s Act (approved by the Scottish Government in 2014) further
emphasises the expectation that all children learn about their rights.
Pupils at Charleston School regularly look at the articles of the UN CRC during assemblies and as part
of interdisciplinary learning and Health and Wellbeing work in class. In addition, all Primary classes
create Class Charters based on a number of articles form the UN CRC. Pupils learn the importance of
rights and why they are needed, whilst being encouraged to think about how we can all respect the
rights of others in the classroom and beyond.
In partnership with pupils, staff, parents/carers and school partners, we are aiming to achieve a
Silver award in 2017. We have created a Rights Respecting Steering Group and Pupil Participation
Group and use the school website as a communications tool for our work on Rights Resecting
Schools- including work across the school, links to policies and our School Charter.

House System – Celebrating Achievements
Our House system fosters the promotion of team work and co-operation throughout the school as
well as helping pupils to develop a sense of belonging and identity. Every child from Nursery to
Primary 7 belongs to one of the following houses:
Puffin Guillemot Fulmar Kittiwake

In all classes, house points are given to reward positive behaviour and encourage helpful, cooperative attitudes. At the end of each session the house with the most points is awarded the
Charleston House Trophy.
At our annual sports day, children enjoy competing in a range of traditional races to earn points for
their house. The winning team is the proud holder of the Charleston Sports Shield.
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Positive Behaviour Strategy
Following the pupil, staff and parent review of the existing Positive Behaviour Policy and structures
at the end of 2018, a new strategy has been introduced. Key themes from the feedback which
helped to structure this strategy were:
 Zero tolerance to hitting and kicking
 Rewards for positive actions
 Conversations between pupils and teachers
 More immediate consequences to allow children to move on from mistakes sooner.
‘I feel it is important to reward the pupils who do the right thing all of the time.’ (Parent)
(Staff, pupil and parent audit Nov 2018)
Resultantly, our new strategy will look to celebrate positive actions and achievements on an
individual, class and house level with clear rewards for pupils’ who are working hard and behaving
well. The house system will become a central feature to this system and will be given greater
prominence throughout the school. Alongside the positive rewards clear, consistent consequences
will be implemented as necessary.
House Captains will be responsible for maintaining a ‘Leaderboard’ in the school reception to display
and celebrate the achievements of children across the school.
Further detail is available in the full Positive Behavior Policy on the school website at:
https://charleston.aberdeen.sch.uk/?page_id=3221
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Extra Curricular Activities
We are extremely fortunate at Charleston School to have the willing support of staff and parent
volunteers who offer their valuable time in a number of ways. Thanks to the commitment of so
many, a range of after school activities is provided. These currently include the following:· Basketball
· Dancing
· Football
The school is also available for hire by community groups.
Other activities run by the community can include:
· Cubs/Scouts
· Football
For further information on these and other community organisations please contact them directly
on the telephone numbers listed on our community notice board outside the school gate. Other
information on sporting events, clubs and games can be found on the Sport Aberdeen webpage:
https://www.sportaberdeen.co.uk

Educational Visits
Educational visits and outdoor learning make an important contribution to the curriculum. These
vary from simple walks around our own locality conducting investigations to making excursions
further afield. At times therefore it will be necessary to involve hired transport for which a relevant
contribution will be asked. In order to satisfy the required ratio of pupils to adults parental help on
all these outings is always very welcome. Please contact the school to join our list of helpers!

P7 Residential Visits
Avidly anticipated by pupils and staff is the annual residential visit to one of Scotland’s approved
outdoor centres. This memorable week involves the children in a wide range of outdoor activities
where working together promotes positive relationships and builds self– esteem.

Instrumental Tuition
Provision of instrument instruction is extra to the curriculum and involves release from normal class.
Pupils are selected by the tutors involved and the number selected depends on the availability of
tutors and instruments. Fees are paid directly to Aberdeen City Music Centre. This year we have
music teachers visiting school to teach violin, viola, cello, brass, woodwind, percussion, piano and
guitar.
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Assessment and Reporting
Assessment is an integral part of the learning and teaching process. Ongoing informal assessments
are made daily by looking at pupils’ work, listening to children talking and observing them at
different classroom activities. As part of our ongoing developments with Curriculum for Excellence, a
major focus for the school is the further development of formative assessment strategies.
Standardised tests are occasionally used to assess progress and diagnostic assessments may be used
to identify specific areas of work requiring further attention. Teachers may also administer pre and
post topic tests in subjects including maths, science and spelling.
Attainment
Children work within Curriculum for Excellence levels . Expectations for progression through and
achievement of the levels are shown in the table below. Teachers meet regularly to monitor and
track children’s progress of levels achieved.
Early Level
First Level
Second Level
Third Level

Preschool year and P1, or later for some
To the end of P4, or earlier or later for some
To the end of P7, or earlier or later for some
S1 – S3, but earlier for some

Reporting to Parents
We aim to keep you as fully informed as possible regarding your child’s progress. We hold open
mornings, parent interviews, use social media tools such as Twitter and write an Annual Pupil
Progress Report to ensure parents are fully informed of their pupils’ progress. We will not hesitate to
get in touch should there be any cause for concern. Similarly, parents are invited to contact the
school to discuss any problems or worries regarding their child’s progress.

Home Learning
Although we do not believe in overburdening children with home learning tasks, our policy states
that, as part of our home/school links, all pupils should undertake short tasks related to their work in
school. The amount of work expected and the nature of the exercise will vary depending on age, but
at all stages we ask that parents oversee their child’s learning .
How, as a parent , can I make a difference to my child’s education?
Further information on Curriculum for Excellence can be found on the
Scottish Executive’s website at:
https://education.gov.scot/parentzone

Student Teachers
At certain times during the year we will have the pleasure of accommodating student teachers from
the Faculty of Education at Aberdeen University. This block of teaching experience is an extremely
important and valuable part of the training course and at appropriate times may involve the student
teaching the class for extended periods of time. This is always supported by the class teacher.
From time to time we may also welcome students from Aberdeen College who are training to
become Early Years Practitioners or Classroom Assistants.
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Home/School Partnership
Regular, effective communication between home and school is a high priority at Charleston, and this
is achieved in a number of ways:








Letters to parents
Telephone/Groupcall emails and texts
Community Board at school gates
Questionnaires
Curriculum events and leaflets
Literature in entrance hall
School Website—including regular class and school newsletters
Twitter

It is always worth checking your child’s school bag for any letters still lurking at the bottom of the
bag!
Parent helpers are a great asset to Charleston and are actively employed in various ways throughout
the school:In the library.
In class.
On school outings.
On consultative focus groups.
During special projects eg Maths week
We very much value this help, so if you have any spare time, or an interest you would like to share
with the children, do not hesitate to contact the school office. Your talents will be put to good use
and will be gratefully appreciated!
While formal opportunities to meet your child’s teacher occur twice a year, staff are always happy to
discuss progress or concerns at any other time. An appointment for this can be made by contacting
Mrs Brands in the school office. Parents are also very welcome to meet with a member of the Senior
Management Team at any time during the year. An appointment for this can be made in the same
way.
Groupcall
Aberdeen City Council provides all schools with Groupcall software. This tool enables schools to
send a text message to the parent who is the first contact of each child in their school. At
Charleston we use this service to provide information on upcoming meetings and events as well
as using it to let parents know of changing circumstances, such as school closures or later start
times in periods of bad weather.
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Parent Council
Charleston has an established Parent Council. This is a group of parent volunteers from the Parent
Forum who represent all the parents of children at a school. The Parent Council are involved in:
 Supporting the work of the school.
 Gathering and representing parents’ views to the Headteacher, Local Authority and HMIe.
 Promoting contact between the school, parents, pupils and providers of Nursery Education.
 Fundraising and organising events. ( this is done by the fundraising branch of the Council)
 Being involved in the appointment of senior staff.

The fundraising branch of the Parent Council continues to be enthusiastic and fundraises money for
the school through a number of successful events. The Christmas Fayre is always well supported and
other activities including discos and social events have been enjoyed by children, staff and parents.
We are always keen to welcome new faces to the Parent Council. Please contact the chairperson for
more details of our next meeting if you would be interested in joining us.

Community Links
We feel it is important that Charleston is very much part of the community it serves. To this end we
try to involve our pupils, staff and parents in a range of projects which help to create meaningful
links with the Cove community. These have included the annual litter pick-up, planting bulbs and ongoing plans to develop our School grounds. We also try to make a regular contribution to the local
Cove Chronicle, take part in the Cove Gala and more widely we are always keen to get an article in
the Evening Express! Our Community projects have also involved pupils in the Sandy Finnie Award,
Lewis Chessmen, and inter school cross country competitions. The Cove Community Council is
regularly involved in various projects with Charleston.
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Further Parent Information


On the Family Information Service directory at www.aberdeencity.gov.uk/fis you will find
further information on family support, additional support needs, children (prebirth to 12)
and young people (12+).

On the school website at
https://charleston.aberdeen.sch.uk/

National Contacts
Care Inspectorate (Social Care and Social
Work Improvement Scotland)
Johnstone House
Rose Street
Aberdeen AB10 1UD

Tel: 0345 600 9527
enquiries@careinspectorate.com
www.careinspectorate.com

Childline

Tel: 0800 1111
www.childline.org.uk

Children in Scotland
Children in Scotland is the national agency for
voluntary, statutory and professional
organisations and individuals working
together with children and their families in
Scotland.

Tel: 0131 313 2322
info@childreninscotland.org.uk
www.childreninscotland.org.uk

Enquire
The Scottish Advice Service for Additional
Support for Learning

Tel: 0345 123 2303
info@enquire.org.uk
www.enquire.org.uk

Education Scotland
Denholm House
Almondvale Business Park
Almondvale Way
Livingstone EH54 6GA

Tel: 0141 282 5000
enquiries@educationscotland.gov.uk
www.educationscotland.gov.uk

Grampian Racial Equality Council (GREC)
41 Union Street
Aberdeen AB11 5BN

Tel: 01224 595505
info@grec.co.uk
www.grec.co.uk

Parent Line Scotland

Tel: 0800 028 2233
www.parentlinescotland.org.uk

Scottish Government Education Department

www.scotland.gov.uk (Click on Education &
Training)
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Scottish Parent Teacher Council
The national organisation for parents’ groups
in Scottish schools.

Tel: 0131 4746199
sptc@sptc.info
www.sptc.info

The National Parent Forum of Scotland
Gives parent councils and parents an
opportunity to discuss and raise educational
issues or mutual interest or concern at a
national level.

http://www.ltscotland.org.uk/parentzone/ge
tinvolved/forumscotland/index.asp

The Parent Zone
Find out how you can support your child’s
education; information for parents and
carers.

http://www.ltscotland.org.uk/parentzone/

Poverty Proofing Schools – support for parents / carers
Useful Telephone Numbers
The Financial Inclusion Team Aberdeen City Council Tel 03000 200 292 open Monday to Friday 9am
to 5pm
E mail moneyadvice@aberdeencity.gov.uk
This service offers;
Advice and advocacy on all aspects of Social Security benefit entitlement
Money, Budgeting and Debt advice
Help with form filling and letter writing
Links with a number of other advice/ information centres across Aberdeen, some of them run by
voluntary organisations
Specialised advice on all aspects of Social Security benefits, Council Tax, Housing Benefits and Tax
Credits
Personal interviews can be arranged if problems are too complex to be dealt with over the
telephone
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SCHOOL IMPROVEMENT
School Improvement
A copy of our current School Improvement Plan can be found on our website along with our annual
report on Standards and Quality. If you would like a copy of either of these documents, please
request one at the office.
To ensure continuous improvement, we regularly review and evaluate our practice in all aspects of
school life. This includes seeking the views of parents/carers, staff and pupils. At the back of this
prospectus is an evaluation form. We would be grateful if you could take a few moments to give us
your opinions on the content and format of this booklet.
Thank you for your co-operation.
Quality Assurance and Improvement Planning
All schools in Scotland are required to report on Standards and Quality and Improvement Planning
on an annual basis. The report measures school performance against a set of national quality
indicators and includes information about the main achievements of the school. School gathers
feedback from all parents through a variety of processes such as questionnaires, feedback after
events such as a Curriculum Evening, informal feedback , pupil responses and feedback in classes or
from pupil groups and from staff throughout the school year as well as through more formal audit
processes.
For further information on national quality indicators go to
www.journeytoexcellence.org.uk/about/keydocuments/part3.asp

Improvement Planning
The school prepares an annual School Quality Improvement Plan following consultation with Parent
Council, Parent Forum, pupils and staff. These are submitted annually to the authority. National and
local authority initiatives and developments also inform the School Improvement Plan. The school
improvement priorities are shared with the all parents in the school newsletter at the start of the
school year and at Parent Council meetings.
Priorities and key actions for 2018-19 are as follows:
Literacy and English/ Numeracy and Maths Attainment
- Introduce ‘Emergent Literacy’ approaches to support early literacy skills across nursery
and P1.
- Build upon use of ‘Number Talks’ strategy across the school to support learners to
develop a range of efficient mental maths strategies.
- Further develop approaches to tracking, assessment and moderation of learning
experiences to ensure pace, challenge and support is appropriate for all learners.
Equity and Excellence
- Trail of STEP physical literacy programme, which supports learners focus, concentration
and academic progress.
- Addition of new numeracy and maths resources to support pupils learning at First Level.
- Trail use of Nessy Reading and Spelling/Nessy Numbers as a school/home support
resource for some learners.
- Develop pupil participation, engagement and leadership by increasing opportunities for
29

clubs/structured activities over lunch breaks.
Curriculum Rationale
- Review and update the school vision and values.
- Participate in the ‘Young Inspectors’ programme through which a small group of pupils
will be trained and will help to identify and plan for improvements in Charleston and our
‘paired’ school.
- Focus on pupil leadership/skill development through interdisciplinary (IDL) topic work
and through pupil participation groups.
Nursery Provision
- Audit and improve the nursery environment to provide engaging, open ended learning
opportunities.
- Develop staff knowledge and skills around contemporary planning approaches such as
‘Planning in the moment’ to enhance play experiences for all learners.

30

PUPIL WELFARE AND SUPPORT
Protection
Getting ItChild
Right
For Every Child
Getting it Right for Every child is the Scottish Government’s policy that aims to make sure that all
children and young people are supported to reach their full potential by maximising their wellbeing.
The policy is based on a number of core principles and values. In Aberdeen it is being delivered
through a shared approach where all the community partners work together to support children and
or their family as soon as a need is identified.
In order to make sure children receive the appropriate help, every child now has the “Named
Person” based in either health or education. The “Named Person” will be the first point of contact
when a child, young person or their family or carers wish to access support or advice. If the child
requires support of more than two services the “Lead Professional” will be appointed to coordinate
the support.
Further information on Getting it Right in
Aberdeen can be found on the website.
www.aberdeengettingitright.org.uk/GIFREC.html

Child Protection
In our school the Designated Officer is Mr Michael Middleton, Head Teacher.
Should you wish to talk further about Child Protection and the safety of children, please feel free to
contact the school.
As a school we have regular contacts with medical officers, social workers and the police—any or
all of whom may become involved if abuse is suspected.

“Given on-going concern on the subject of child abuse and changes in the law, schools are now
required to report if they think any child has come to harm as a consequence of child abuse.
Each school now has a Designated Officer appointed to be responsible for Child Protection matters
and has been specially trained for this task. Should you wish to talk further about Child Protection
and the safety of the children, please feel free to contact the Head Teacher.
Where there is the possibility that a child could be at risk of abuse or neglect, the school is required
to refer the child to Social Work, the Police or the Children Reporter and under these circumstances,
the parent(s) would not normally be consulted first.
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ACC Inclusion Statement
The Authority is committed to inclusion and the Presumption of Mainstreaming, as set out in the
Standards in Scotland’s Schools Act 2000.
It is the aspiration of Education and Children’s Services to utilise its resources and expertise to
ensure that almost all children can be supported in their learning within their local school. This will
be a gradual change which will ensure, where possible, that children will no longer have to travel
away from friends and family to access the support they need.
All primary and secondary schools can already provide interventions for children and young people
with additional support needs. Schools can access expertise from a range of specialist services
including Educational Psychology, Sensory Support, English as an Additional Language and Autism
Outreach. A very small number of children may require access to a more specialised provision for a
period of time or access to a Special School Placement. As a parent or carer you will be fully involved
in decisions about your child, your views are invaluable in helping us design appropriate supports.
Schools operate a staged approach to supporting learners. The Staged Intervention Framework is
used to help identify potential barriers to learning and participation, and plan effectively. If your
child is recognised as being in need of targeted support, a Child’s Plan will be put in place. Parents,
pupils and agencies supporting your child will help develop and review the plan to make sure that it
is supporting your child.
Levels of support within the staged intervention framework are categorised as follows:
Universal support: support delivered by the class teacher through effective differentiation. When
appropriate the class teacher will be guided by other professionals in school with particular
expertise.
Targeted support: support delivered by the class teacher and other school staff. When appropriate,
support will be provided by support services across Education and Children’s Services.
Specialist/ Multi-agency support: support delivered by the school and others, which is likely to be
highly individualised.
Support given may be short term or longer term, but will be reviewed on a regular basis to make
sure your child is making good progress.
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Anti Bullying
“If you want a friend, be a friend”.
At Charleston we strongly believe in the promotion of positive behaviour and as such we
constantly reward and uphold good examples of friendship, support, teamwork etc. However, we
must recognise that bullying can exist in any school and therefore Charleston’s Anti-Bullying
Policy is committed to ensuring that each child feels safe in the knowledge that bullying is not
tolerated. Our pupils are also regularly reminded of “what to do” if they suspect there is bullying
in school. Parents are encouraged to notify the school if they have a concern of this nature. At all
times we will do our best to respond as soon as possible. All cases of bullying are formally
recorded and passed to the relevant department in the local authority.

ACC Anti Weapon/Knife Policy
In Aberdeen City Council schools the safety and wellbeing of all pupils, staff and visitors is of
paramount importance and all Aberdeen City schools follow the correct procedures in order to
minimise risk.
A zero tolerance approach to the possession of a weapon or knife in school has been
implemented in order to ensure, as far as possible, that pupils, staff and visitors are kept safe
from harm. Within our curriculum we educate all pupils on the risks of weapon/knife crime and
the serious consequences of carrying an offensive weapon. On enrolling in school you will be
asked to sign an anti-weapon/knife crime agreement.

Insurance
We like our parents to be as fully informed as possible regarding insurance at Charleston School. No
insurance cover is held by Aberdeen City Council to automatically provide compensation to pupils in
the event of a personal accident or fatality. It is therefore your responsibility as a parent to insure
your child if you feel this is appropriate. Parents may also wish to consider insurance cover for pupils
engaged in sports activities or on school visits.
“ Aberdeen City Council does hold public liability insurance, which covers the Council for any legal
liability in respect of claims from third parties, e.g. parents on behalf of pupils who have suffered
injury, illness, loss or damage arising from the negligence of the Council for or its employees.
However, if there is no negligence, a claim would not be accepted by the Council.” (Aberdeen City
Council: Notes for Parents)
On admission to nursery/school, letters outlining the above insurance policy will be issued to each
family. For our records we ask that you to return the acknowledgement slip.
For the P7 residential visit School Journey Insurance is provided through Zurich Municipal.
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Complaints Procedures
We are always keen to hear your views about our service.
We invite you to let us know of any query, concern, complaint or compliment. You can also leave a
comment on our website or telephone the school at anytime.
We will acknowledge receipt of any notes/letters within 5 working days. If appropriate a full reply
will follow within 15 working days. All issues will be dealt with as per Aberdeen City Council’s
customer standards. Every effort will be made to ensure problems are resolved. However, on the
rare occasion that you remain dissatisfied with our service further action can be taken by following
the staged system below.
COMPLAINTS PROCEDURE
In line with Aberdeen City Council’s complaints procedure if you feel your concern has not been
resolved you should follow the stages listed below.
Stage 1 Contact Mr M Middleton the Head Teacher as soon as possible to inform him of the
complaint.
Stage 2
Write a letter or telephone
Education, Culture and Sport
Marischal College
Broad Street
Aberdeen
AB10 1BY
Tel 01224 522538
Any complaints should be marked for the attention of Mrs Alison Thompson – Quality Improvement
Officer

Write a letter, telephone or email
SCSWIS
(Social Care and Social Work Improvement Scotland)
Johnstone House
Rose Street
Aberdeen
AB10 1UD
Tel 01224 793870
Email – enquiries@scswis.com
Stage 3 Write to
Chief Executive
Town House
Aberdeen
Tel 01224 522501
Stage 4 Contact the local government ombudsman
Tel 0131 225 5300
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