Charleston School
Return to School Handbook
2020/2021
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FOR PARENTS/CARERS
▬▬
At this moment in time, there will be a staggered start/finish to the school day and staggered
break and lunch times. This will aim to both reduce the traffic at the school gate in the
morning, as well as reduce the amount of children in the playground at one time during
breaks. Details of these can be seen below.

Group 1

Classes

Classroom Area

Entrance Gate

Entrance Door

Arrive - 9am

Pod 2- Primary 2 &
Primary 2/3

Classroom Area 3 & 4

P2- Gate A

Early Stage Door

P2/3- Gate B

(P1-3)

P 3/4 - Gate C

Middle Stage Door

P4- Gate C

(P3-5)

P6- Gate D

Senior Door

Break - 10.20am
- 10.35am

Lunch - 11:45am
- 12:30pm

Pod 3- Primary 3/4 &
Primary 4

Pod 5- Primary 6

Classroom Area 5 & 6

Classroom Area 9

(P6 & P7)
Leave - 3pm

Group 2

Classes

Classroom Area

Entrance Gate

Entrance Door

Arrive - 9.10am

Pod 1- Primary 1A &
Primary 1B

Classroom Area 1 &
2

P1A- Gate A

Early Stage Door
(P1-3)

P1B- Gate B
*please see P1 info
below for times for
the first 3 weeks*

Break - 10:40 10:55

Lunch - 12:15 1:00pm

Pod 4- Primary 5 &
Primary 5/6

Primary 7

Classroom Area 7 &
8

Classroom Area 10

P5- Gate C

Middle Stage Door

P5/6- Gate C

(P3-5)

P7- Gate D

Senior Door
(P6 & P7)

Leave - 3.10pm

More information about specific gates and doors can be found in Section 5 - Arriving at School.

★ Children should not arrive at school until the arrival time for their allocated group.
○ A bell will signal that it is time for the children to line up, one at 9am and one at
9.10am.
○ All children, except Primary 1, should be dropped off at the gates and then make their
way round to their allocated entry door. PSA staff will be available to assist the
children to their entrance.

Arrangements for the first 2 weeks of term.
★ W/B 10th August - Pupils will return to school for an induction day
Wednesday 12th August- Yellow Group
Thursday 13th August-  Blue Group
Friday 14th August- Green Group
If you are unsure of your child/children’s group, please contact the school on
charleston@aberdeencity.gov.uk
★ W/B 17th August - ALL pupils return to school, full time, using the above staggered
start and finish times.

FOR PUPILS
▬▬
To protect you, your families and all the adults in school, the school day is going to look
a little bit different:
•

Once you arrive at your entry gate, make your way through the playground and
stand in line at the cone marked with your class’ name.

•

When you enter the school building, use the hand sanitising station to thoroughly
clean your hands.

•

Walk straight to your cloakroom and remove your jacket, bag and change your
shoes (if you have indoor shoes).

•

Place your packed lunch on the bench below your peg & personal belongings.

•

Please do not take personal items from your bag into the classroom.

•

Lunchtime will be shorter than before.

•

When moving around the school, please keep to the left.

FOR PRIMARY 1 PUPILS
▬▬
★ As a transition, Primary 1 children will start with half days (9.15-11.50am) for the
first 3 weeks.
★ Parents should arrive in the school playground no sooner than 9.15am.
★ Pupils should be walked safely round to their entry door and parents should
support their child to stand in their class line. The children will be taken from their
line, into the classroom area by their teacher.
★ No parents will be allowed in the school building. PSA staff will be available to
support where needed.

FOR PARENTS/CARERS
● Health and Safety procedures are in place to protect everyone in school
● A full risk assessment has been completed with the support of the Health and
Safety Officers from Aberdeen City Council.
●

All areas will be aired, cleaned and disinfected daily

● Only school staff are permitted to enter the school building

If parents wish to contact the school, they should call or email the administrator who will then
pass on to the relevant party.
School email - charleston@aberdeencity.gov.uk
School telephone number - 01224 249349
Set procedures will be followed where pupils are displaying symptoms:
- The child will be isolated in a designated room, supervised by an adult wearing
appropriate PPE.
- The child’s parent/carer will be called, and asked to collect the child.
- The parent should come to the school’s main entrance where the pupil will be escorted
out by an adult to meet them.

FOR PUPILS
▬▬

Handwashing will be a focus in class during the first few weeks of
term in August. Children will then be reminded of good practice on a
regular basis.
There will be posters displayed throughout the school building to
remind pupils of the correct steps for washing hands.

COUGHING AND SNEEZING
Children, young people and staff will be reminded to cover their nose and
mouth when coughing or sneezing with disposable tissues and dispose of
them in the nearest waste bin after use and wash hands.
Each classroom area will have a bin available to dispose of tissues in.
Bins will also be available around the school. Tissues will be available in
each classroom, and pupils should be reminded to use the crook of their
elbow if no tissue is immediately available.

FOR PARENTS/CARERS
● Look out for any symptoms of Covid-19 within your household
● Before leaving for school, take your child’s temperature (should be less than
37.8°C).
● If you feel your child is unwell, please inform the school immediately calling - 01224
249349
● Make sure your child only brings into school what is allowed

FOR PARENTS/CARERS AND PUPILS - WHAT YOU CAN TAKE TO SCHOOL.

•

School jumpers should be worn. The bottom half should be loose
comfortable clothing such as back/ navy joggers or leggings.

•

Bikes, scooters, skateboards etc. can be taken to school and locked up at
the bike racks.

•

Pupils, if they wish, can bring in their own packet of tissues (not a box) - this
will be kept in their individual tray and not shared with others.

•

Pupils should bring: a morning snack, (a packed lunch for the induction day)
and a bottle of water that can fit into their school bag.

•

The bottle of water can be refilled at the sink in the class area if need be.

•

Pupils do not need to bring a pencil case to school – all stationery will be
provided.

•

Pupils should not bring hand sanitiser to school.

•

Pupils should enter school with rucksacks on their backs, so that hands
can be washed straight away on entering school.

FOR PARENTS/CARERS
●

Arrival times – SEE SECTION 1 - please stick strictly to the allotted
times - do not arrive early.

●

All teachers will meet their classes at the designated doors and take
them to their class.

●

Please note that parents cannot enter the playground (other than
nursery and P1 parents).

IF A PUPIL IS LATE
○ If a pupil has missed the opportunity to stand in line at their
allocated door, they must wait outside the school’s main
entrance.
○ A member of staff will be at the door to escort them in.
○ If a pupil arrives later than 9:30am, parents must call the school
to inform the administrator of their expected arrival time. A
member of staff will then be at the door to escort the pupil to
class.

Pupils should enter at their designated gate & make their way round to their class line,
PSAs will be there to support pupils in finding their correct class lines.
Gate

Classes

A

P1A, P2

B

P1B, P2/3

C

P3/4, P4,
P5, P5/6

D

P6, P7

Specific class guidance :
▬▬

POD 1 - P1A & P1B
P1A enter the playground using
gate A…..

P1A line up on the LEFT hand side,
in front of their sign.
P1B line up on the RIGHT hand
side, in front of their sign.

P1B enter the playground using gate
B…..

THEN….
• I put my bag and jacket on my peg
and change my shoes if I have indoor
shoes.
• I will place my packed lunch on the
bench under my peg.
• I go to the sink to wash my hands.
• I will follow my teacher’s
instructions and go to the activities
that are set out in the class area.

Specific class guidance
▬▬

POD 2 - P2 & P2/3
P2 enter the playground using gate
A…..

P2 line up on the LEFT hand side, in
front of their sign.
P2/3 line up on the RIGHT hand
side, in front of their sign.

P2/3 enter the playground using gate
b…..



THEN….

• I put my bag and jacket on my peg
and change my shoes if I have indoor
shoes.
• I will place my packed lunch on the
bench under my peg.
• I go to the sink to wash my hands.
• Depending on what I’m doing, I can
work at my desk or where the
teacher asks me to.

Specific class guidance
▬▬

POD 3 - P3/4 & P4
P3/4 & P4 enter the playground using
gate C …..

P3/4 line up on the LEFT hand side,
in front of their sign.
P4 line up on the RIGHT hand side,
in front of their sign.

THEN….
• I put my bag and jacket on my peg and change
my shoes if I have indoor shoes.
• I will place my packed lunch on the bench under
my peg.
• I go to the sink to wash my hands..
• Depending on what I’m doing, I can work at
my desk or where the teacher asks me to.

Specific class guidance
▬▬

POD 4 - P5 & P5/6

P5 & P5/6 enter the
playground using gate C …..

THEN….
• I put my bag and jacket on
my peg and change my
shoes if I have indoor shoes.
• I will place my packed lunch
on the bench under my peg.
• I go to the sink to wash my
hands.
• Depending on what I’m
doing, I can work at my
desk or where the teacher
asks me to.

P5 line up on the LEFT hand side, in
front of their sign.
P5/6 line up on the RIGHT hand side,
in front of their sign.

Specific class guidance
▬▬

POD 5 - P6 & P7
P6 & P7 enter the playground
using gate D …..

THEN….
• I put my bag and jacket on my
peg and change my shoes if I
have indoor shoes.
• I will place my packed lunch
on the bench under my peg.
• I go to the sink to wash my
hands.
• Depending on what I’m
doing, I can work at my
desk or where the teacher
asks me to.

P6 line up on the LEFT hand side, in
front of their sign.
P7 line up on the RIGHT hand side, in
front of their sign.

FOR PUPILS
ENTERING THE CLASSROOM/CLASS AREAS

PUPIL TOILETS
During class time:
Pupils will continue to ask the teacher to leave the class area to use the closest toilet. Where possible
teachers will ensure that there is a maximum number of 2 pupils using the toilet at any one time. Where
possible, this will be supervised by support staff.
There will be a strong emphasis on handwashing after using the toilet. Pupils will be asked to wash
their hands when they return to their class area.
During break and lunch time:
Pupils continue to inform a PSA that they need to use the toilet. A PSA will be on ‘toilet duty’ who will
remain at the entrance doors.

Our priority for the first term at Charleston will be ensuring the Health and
Wellbeing of all.
We will have a greater focus on Health & Wellbeing as part of the
curriculum delivery. We will be using programmes of learning to ensure
learners are given the opportunity to build resilience, develop mental and
emotional strength and make use of physical activity to support this where
possible.
In order to do this we will have a
Resilience Fortnight where pupils will
be exploring the Resilience Alphabet
in more depth.

Pupils will be introduced to a new
emotional literacy programme
called Emotion Works. Emotion
Works is an educational
programme that focuses on
developing pupils’ emotional
literacy and wellbeing. More
information can be found at
https://www.emotionworks.org.uk/.
We will also focus on literacy and numeracy, beginning with assessments in
these core areas of the curriculum in order to understand where our
learners are and begin planning appropriate next steps.
Children, young people and staff will spend time outdoors, every day where
possible, with weather appropriate clothing. Effective outdoor learning can
be delivered across many subject areas in the 3-18 learner journey.
Please ensure that pupils come dressed appropriately for outdoor
learning every day - this should include a waterproof jacket.

IDEAS FOR
GAMES IN THE
PLAYGROUND
Orchestra

Statues

Hopscotch

Obstacle race

Balancing
game

conductor

1, 2, 3 sun!

Simon Says

Rock, paper,
scissors

Lucky Luke

FOR PARENTS
▬▬
• Please wait for your child at the school gates, maintaining a distance of 2 metres from
others
• Please do not enter the school grounds
FOR PUPILS
▬▬

FOR PARENTS/CARERS
▬▬
School Telephone number - 01224 248349
School Email Address - charleston@aberdeencity.gov.uk

